Department of Human Resources
Laramie County Community College
1400 East College Drive • Cheyenne, WY 82007-3299
www.lccc.wy.edu
TO OUR APPLICANTS: All areas of the application must be completed.  A résumé/vita WILL NOT be accepted in place of completed application.  Applicants for a posted job vacancy may be required to submit additional materials.  Please see application procedures on the job posting.
Laramie County Community College is an equal opportunity educational institution and does not discriminate on the basis of race, color, national origin, sex, age, religion, political affiliation or disability in admission or access to, or treatment or employment in, its educational programs or activities.

Inquiries concerning Title Vl, Title VII, Title IX, Section 504, and the Americans with Disabilities Act can be referred to LCCC Human Rights Officers. Inquiries also may be made to the Office for Civil Rights, U.S. Department of Education, 1244 Speer Boulevard, Suite 310, Denver, CO 80204 or Equal Employment Opportunity Commission, 303 East 17th Avenue, Suite 510, Denver CO 80203.

	Last Name


	First Name


	MI


	Social Security Number



	Address (Street or Box Number)


	City
	State


	Zip Code



	Home Phone


	Business Phone


	Email Address




Are you legally authorized to work in the United States? [ ] Yes [ ] No   If no, Visa class:
	


Title of position for which you are applying:   
	


What type of employment are you most interested in? (Check all boxes that apply)

[] Permanent

[] Temporary
[] Summer only

[] Full-time

[] Part-time hours

[] Hours available 


[] Year-round employment

[]
Nine/ten months per year


employment
[]
Day hours

[]
Night hours
[]
Weekends

[] Executive/Administrative

[] Faculty

[] Professional non-faculty

[] Secretarial/Clerical

[] Technical/Paraprofessional

[] Skilled craft

[] Service/Maintenance

EDUCATION
Please check last year of school completed:                       []9 []10 []11 []12                     []1 []2 []3 []4                                      []1 []2 []3 []4
                                                                                                High School                  College/Business                        Graduate/Professional
	N  Name of School, College or University
	Location
(City & State)
	List Degree/Diploma
	Major Study Area

	 High School or Where GED Received


	
	
	

	1. College or University 

	
	
	

	2.

	
	
	

	3.

	
	
	

	4.

	
	
	

	1. Technical, Business or Other School

	
	
	

	2.

	
	
	


WORK EXPERIENCE

List present or most recent work experiences first, include paid work experience and volunteer experience which may be job related. 
	Employer Name

	From

(Mo /Yr.)

	To

(Mo./Yr)

	Job Title


	Street Address

	Duties 


	City, State, Zip Code

	

	Type of Business

	 [] Full-time
 [] Part-time
	

	Supervisor’s Name and Phone Number

	Final Salary

	

	Reason for Leaving



May we contact this employer? [ ] Yes [ ] No
	Employer Name

	From

(Mo /Yr.)

	To

(Mo./Yr)

	Job Title


	Street Address

	Duties 


	City, State, Zip Code

	

	Type of Business

	 [] Full-time
 [] Part-time
	

	Supervisor’s Name and Phone Number

	Final Salary

	

	Reason for Leaving



May we contact this employer? [ ] Yes [ ] No

	Employer Name

	From

(Mo /Yr.)

	To

(Mo./Yr)

	Job Title


	Street Address

	Duties 


	City, State, Zip Code

	

	Type of Business

	 [] Full-time
 [] Part-time
	

	Supervisor’s Name and Phone Number

	Final Salary

	

	Reason for Leaving



May we contact this employer? [ ] Yes [ ] No

REFERENCES

Please list three persons, not related to you, who have had knowledge of your qualifications and ability to perform the duties of the position for which you are applying.

	 Name and Position or Occupation
	Relationship 
	Phone Number

	
	[] Personal [ ] Business

	[] Personal [ ] Business


	
	[ ]Personal [ ] Business
	[ ] Personal [ ] Business

	
	[ ]Personal [ ] Business
	[ ] Personal [ ] Business


Have you previously worked for LCCC? [ ] Yes [ ] No   If yes, list department and dates of employment:  

Can you perform the essential functions of the position for which you are applying? [ ] Yes [ ] No   
If no, please request additional information. Laramie County Community College complies with the Americans with Disabilities Act and will make reasonable accommoda​tions.

Do you have any relatives working at LCCC? (This question is asked for placement purposes only.) [ ] Yes [ ] No    
If yes, list name, relationship and department:  
	


Have you used any other name(s) while working with the organizations listed on your application [ ] Yes [ ] No     If yes, what name(s) did you use? (This question is asked for reference checking purposes only.)

	


If you have any professional licenses or permits (including driver's license) which relate to the position(s) you are applying for, please list them here.
	

	


	HaveHave you ever been convicted of a crime, excluding minor traffic violations? [ ] Yes [ ] No     If yes, please explain. [ ] Felony [ ] Misdemeanor


	

	

	


Please describe any skills, awards, accomplishments, achievements, professional or trade affiliations, etc. which you believe are relevant to the position(s) for which you are applying.

	 

	

	

	

	


I hereby certify that this application contains no willful misrepresentation or falsification, and that the information given by me is true and complete to the best of my knowledge and belief. I am aware that should an investigation at any time disclose any misrepresentation or falsification, my application may be rejected or I may be dismissed from Laramie County Community College, if already employed.

I understand that any offer of employment which may be made to me is contingent on satisfactory reference information and on satisfactory completion of a pre-employment medical examination, if required. I authorize investigation of all statements contained in this application. The organizations or persons named herein are authorized to give information regarding me, unless otherwise stated, and they are hereby released from all liability for issuing such information.
REQUIRED: Signature (Please type name if submitting electronically) 
…………                      Date........................................
Laramie County Community College
Application Supplement/Update
ADDITIONAL WORK EXPERIENCE
Name: 

Date: .................................................
	Employer Name

	From

(Mo /Yr.)

	To

(Mo./Yr)

	Job Title


	Street Address

	Duties 


	City, State, Zip Code

	

	Type of Business

	 [] Full-time
 [] Part-time
	

	Supervisor’s Name and Phone Number

	Final Salary

	

	Reason for Leaving



May we contact this employer? [ ] Yes [ ] No

	Employer Name

	From

(Mo /Yr.)

	To

(Mo./Yr)

	Job Title


	Street Address

	Duties 


	City, State, Zip Code

	

	Type of Business

	 [] Full-time
 [] Part-time
	

	Supervisor’s Name and Phone Number

	Final Salary

	

	Reason for Leaving



May we contact this employer? [ ] Yes [ ] No

	Employer Name

	From

(Mo /Yr.)

	To

(Mo./Yr)

	Job Title


	Street Address

	Duties 


	City, State, Zip Code

	

	Type of Business

	 [] Full-time
 [] Part-time
	

	Supervisor’s Name and Phone Number

	Final Salary

	

	Reason for Leaving



May we contact this employer? [ ] Yes [ ] No

Laramie County Community College

Human Resources Office
1400 East College Drive • Cheyenne, WY 82007-3299
www.lccc.wy.edu
Demographic Data Sheet

The information you provide is voluntary. It will be treated in a confidential manner and not be used in any employment decision making process. Employment possibilities will not be affected by failure to provide the requested information.

Name:  
	


POSITION APPLIED FOR: (check appropriate boxes and list job title on line below)

[] Executive/Administrative


[] Technical/Paraprofessional 

[] Faculty


[] Skilled craft 
[] Professional non-faculty


[] Service/Maintenance 
[] Secretarial/Clerical

	


Job Title

ETHNICITY (select one)
[     ] Hispanic or Latino/a

[     ] Not Hispanic or Latino/a

RACE: (check all that apply)

[     ]
White: A person having origins in any of the original people of Europe, North Africa, or the Middle East.

[     ] 
Black or African American: A person having origins in any of the black racial groups of Africa,

[     ]
Native Hawaiian or Other Pacific Islander: A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.
[     ]
Asian: A person having origins in any of the peoples of the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands. This area includes, for example, China, Japan, Korea, the Philippine Islands, and Samoa.

[     ]
American Indian or Alaska Native: A person having origins in any of the original peoples of North America, who maintains cultural identification through tribal affiliation or community recognition.

[     ]
DECLINE TO ANSWER

DATE OF BIRTH: 
	


SEX:    [ ] Male   [ ] Female
VETERAN STATUS: 
 [] Yes        [] No

If you are a veteran please select all categories that apply to you:

[] Disabled Veteran

[] Other Protected Veteran

[] Armed Forces Service Medical Veteran

[] Recently Separated Veteran

HOW DID YOU FIRST LEARN OF THE OPENING?
[] wyomingatwork.com
[] Wyoming Tribune Eagle 


[] LCCC Employee:__________________
[] hotjobs.com
[] Laramie Boomerang
[] Word of mouth (friend or colleague)
[] indeed.com     
[] LCCC Website



[] Other (please specify):______________
[] chronicle.com

    
Thank you for your cooperation with, and interest in, Laramie County Community College.

Revised 11/10

