
LARAMIE COUNTY COMMUNITY COLLEGE

TRAVEL EXPENSE FORM

Name________________________________________________	 Destination___________________________________________

Address______________________________________________	 Purpose_____________________________________________

City, State, Zip_________________________________________	 TR#_ _____________ 	 Dates of Travel____________________

DATES     TOTALS

Per diem

Room

Airfare

Mileage

Taxi/Bus/ 
Car Rental

Toll/Parking

Gas

Other

Daily Total

	 __________________________________________________ 
	 Signature

	 __________________________________________________ 
	 Approved Supervisor

PRS 0064 10/14

Submit separate forms when using both 
personal and college credit cards. 
(check one)	  Personal Credit Card
	  College Credit Card

Produced by LCCC Public Relations
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