How to split a PDF file:

1. [bookmark: _GoBack]Open the PDF in Acrobat DC.


2. Choose “Organize Pages” > “Split.”


3. Choose how you want to split a single file or multiple files.


4. Name and save: Click “Output Options” to decide where to save, what to name, and how to split your file.


5. Split your PDF: Click “OK” and then “Split” to finish. You can use additional PDF tools to extract pages or delete pages.


6. Save as new file:
Name your new PDF file and click the “Save” button. That’s it.

